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(reenspoonMarder

Client Intake Sheet
Family Law Practice Group

Today’s date

Referred by:

Name:

Home Address:

City, State, Zip:

Home Telephone Number:

Cellphone Telephone
Number:

Other Telephone Number:

Email address(es)

Social Security Number:

Date of birth:

Age:

o ode ok ok

Number of computers: including home or office

Mailing address (if different
from above)

City, State, Zip

Rent or own home?

Number of months/years in
County:

*kckok ok

Boca Raton | Ft. Lauderdale | Las Vegas | Miami | Miami Beach | New York | Orlando | Port St. Lucie | Tallahassee | Tampa | West Palm Beach



Employer:

Work Address:

City, State Zip:

Work telephone number:

Type of Employment
(Position)

Number of years at present
job:

& KK kK

State your Education, training

or special skills

LR E XS

Name of Spouse:

Date of birth:

Age:

Social Security Number:

Home Address:

City, State, Zip:

Telephone Number:

Email Address:

Employer:

Employment Address:

City, State, Zip

State your spouse’s
Education and business:

How long at present
employment?

ok ok ok

Boca Raton | Ft. Lauderdale | Las Vegas | Miami | Miami Beach | New York | Orlando | Port St. Lucie | Tallahassee | Tampa | West Palm Beach




Date of Marriage:

Place of Marriage:

Date of Separation;

Has a petition been filed?

If so, have you been served?
Please provide date of filing
and date of service:

Military Service (if any):

Was there an
Antenuptial agreement?

Is Wife to have maiden name
restored:

State Wife’s Maiden name:

Name and telephone number
of spouse’s attorney if known

K qe K Kk
NAME OF DATE OF SOCIAL SEX | CURRENT ADDRESS (AND
CHILDREN BORN BIRTH SECURITY NAME OF PERSON CHILD
OF THIS MARRIAGE AND NUMBER IS CURRENTLY RESIDING
PLACE OF WITH)
BIRTH
3 3 3K 3k ok

Boca Raton | Ft. Lauderdale | Las Vegas | Miami | Miami Beach | New York | Oriando | Port St. Lucie | Tallahassee | Tampa | West Palm Beach




LIST ALL ADDRESSES WHERE CHILDREN NAMED ABOVE (IN ORDER LISTED) HAVE
LIVED WITHIN THE PAST FIVE (5) YEARS AND WHO THEY LIVED WITH DURING THAT
TIME

ADDRESS NAME(S) OF PERSON(S) RELATIONSHIP TO
CHILD(REN) RESIDED WITH | CHILD(REN)

HAVE THE CHILDREN NAMED ABOVE EVER BEEN INVOLVED IN A CUSTODY
PROCEEDING IN THIS OR ANY OTHER STATE? . IF YES, EXPLAIN.

LIST ALL PERSONS WHO HAVE EVER HAD OR CLAIMED PHYSICAL CUSTODY OR
VISITATION RIGHTS WITH THE CHILDREN:

NAME ADDRESS

dok Kk ok

Boca Raton | Ft. Lauderdale | Las Vegas | Miami | Miami Beach | New York | Orlando | Port St. Lucie | Tallahassee | Tampa | West Palm Beach




HAVE EITHER YOU OR YOUR SPOUSE BEEN PREVIOUSLY MARRIED:

If so, explain briefly:

Name of prior spouse:

Date of divorce:

NAMES AND AGES OF CHILDREN FROM THE PREVIOUS MARRIAGE AND AMOUNT OF
CHILD SUPPORT PAID, OR RECEIVED, IF ANY:

NAME OF CHILD

AGE OF CHILD

AMOUNT RECEIVED/PAID

*ookok Kok

DO YOU OR YOUR CHILDREN HAVE ANY SPECIAL MENTAL OR PHYSICAL PROBLEMS?

IF YES, PLEASE EXPLAIN BRIEFLY:

HAVE YOU EVER BEEN ARRESTED:

DATES:

WHAT WERE THE CHARGES:

WHAT WAS THE OUTCOME OF THE CASES:

Boca Raton | Ft. Lauderdale | Las Vegas | Miami | Miami Beach | New York | Orlando | Port St. Lucie | Tallahassee | Tampa | West Palm Beach




IS THERE IS ANY PENDING LITIGATION INVOLVING EITHER SPOUSE THAT COULD

AFFECT PROPERTY RIGHTS?

HAS EITHER PARTY EVER SOUGHT DIVORCE BEFORE?

IF SO, PLEASE EXPLAIN:

BRIEFLY LIST REAL AND PERSONAL PROPERTY OWNED BY YOU AND/OR YOUR SPOUSE
AND INDICATE HOW SUCH PROPERTY IS HELD (jointly or solely owned):

ASSET

DATE OF PURCHASE

PRESENT VALUE

Home:

2™ Home:

Land:

Boat:

Automobile (make and model)

Automobile (make and model)

Automobile (make and model)

ok ok ok ok

DOES EITHER PARTY HAVE A
PENSION:

DOES EITHER PARTY HAVE
HEALTH INSURANCE?

DOES EITHER PARTY HAVE LIFE
INSURANCE:

(IF SO, DESCRIBE BRIEFLY)

Boca Raton | Ft. Lauderdale | Las Vegas | Miami | Miami Beach | New York | Orlando | Port St. Lucie | Tallahassee | Tampa | West Palm Beach




ADDITIONAL TIMESHARING MATTERS

PLEASE ADVISE THE CURRENT TIMESHARING ARRANGEMENT, IF ANY:

WEEKDAY:

WEEKEND:

DOES YOUR FAMILY PRACTICE A SPECIFIC RELIGION?

ARE THERE ANY SPECIFIC RELIGIOUS HOLIDAYS OF IMPORTANCE TO YOUR
FAMILY? IF SO, LIST THE HOLIDAY AND YOUR PROPOSED TIMESHARING FOR
SAID HOLIDAY?

ARE THERE ANY MAJOR EVENTS IN THE CHILDREN’S LIVES WITHIN THE NEXT 12
MONTHS? (BAR/BAT MITZVAHS, FIFTEEN (QUINCEANERO), SWEET SIXTEEN,
BAPTISM, COMMUNION, CONFIRMATION). IF SO, PLEASE SPECIFY THE EVENT(S),
THE DATE OF SAME, AND YOUR PROPOSED TIMESHARING FOR SAID EVENT,
INCLUDING ANY ISSUES WHICH NEED TO BE ADDRESSED FOR THIS PARTICULAR
EVENT.

Boca Raton | Ft. Lauderdale | Las Vegas | Miami | Miami Beach | New York | Orlando | Port 8t. Lucie | Tallahassee | Tampa | West Palm Beach



ARE THERE ANY UPCOMING MAJOR FAMILY EVENTS WITHIN THE NEXT 12
MONTHS? (BIRTHDAYS, FAMILY WEDDINGS, GRANDPARENTS BIRTHDAYS, ETC.)
PLEASE ADVISE YOUR PROPOSED TIMESHARING FOR SAID HOLIDAY AND ANY
ISSUES YOU FORSEE WITH THE EVENT.

URGENT MATTERS

ARE THERE ANY URGENT ISSUES PENDING WHICH NEED TO BE IMMEDIATELY
ADDRESSED? PLEASE EXPLAIN.

Boca Raton | Ft. Lauderdale | Las Vegas | Miami | Miami Beach | New York | Orlando | Port St. Lucie | Taliahassee | Tampa | West Palm Beach
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DISSOLUTION OF MARRIAGE:
FREQUENTLY ASKED QUESTIONS*

When does the divorce begin?

Divorce begins when you or your spouse first genuinely consider ending
the marriage. It is common for every married person to contemplate divorce or
separation from time to time. When these thoughts linger after the anger or
frustration has passed, they are a signal to take action because your marriage
possibly is falling apart. When the “l want out” feelings dominate the desire to
work things out and you start considering the realistic aspects of separation or
divorce (change of residence, living expenses, effect on the children), the
divorcing process has begun. Once begun, the process does not need to end in
a divorce. It is the willingness to do something positive as soon as you
recognize the process beginning that gives you the best chance of
reconciliation.

Should | stay married for the sake of children?

You probably should not stay married for the sake of children, if they are
the only thing keeping you together. The hostility displayed by you and your
spouse is unhealthy for the children and may very well interfere later with their
own marriages. In reality, however, people rarely remain together just for the
sake of the children. Most of the time there are other factors at play, sometimes
unconscious ones. In fact, other gratification from a relationship can keep an
estranged couple together, even though their marriage is broken.
Arrangements sometimes develop between married couples where they only
share the household because it is economically or socially convenient. They
create their own separate lives within the home, without interfering with or
considerably aggravating the other. Parties living in a state of truce for many
years will often divorce after the youngest child is on his or her own. If no such
gratification exists for you, then deal with your marital problems sensibly. Don’t
just ignore the deterioration of your marriage- solve it, adjust to it, or separate.

Page 1 of 3



GreenspoonMarder

| want a divorce. Can't | just leave?

Yes, you can, but talk to a lawyer before you make this crucial decision.
In a potentially litigated divorce a number of strategic considerations argue
against a spouse’s leaving the marital home. For example, if a wife or a
husband seeking custody of the children leaves the home without the children,
he or she may be at a substantial disadvantage when the actual custody
proceedings begin. There are also significant financial considerations involved
in any decision to live apart from your spouse which should be discussed with
your attorney.

* Reprinted in part form “The Divorce Handbook,” by James T. Friedman,
Random House, New York (1982) and from The Family Advocate, “Your
Divorce” (1992).

Can a separation save a marriage?

Sometimes, yes. Physical proximity can be great source of antagonism for
couples considering divorce. A change in the status quo is often times the first
step to saving the marriage. The new perspective gained by separation may
help you discover the cause of your discontent. The actual experience of
separation provides a testing period that can alter perceptions of divorce as a
solution. The party who is pushing for a divorce on the mistaken belief that
physical separation will resolve his or her unhappiness often finds that the
contrary is true. Separation then may provide new insight into the cause of
unhappiness or the advisability of resuming the marital relationship.

If | leave the house voluntarily, can I get back in?

The longer you are gone, the more difficult re-entry is likely to be if your
spouse opposes it. Even if you have a written agreement that says you are
leaving will not prejudice your right to return, courts are sometimes reluctant to
enforce these agreements if the separation has been a long one. Very often a
spouse who is sincerely interested in saving the marriage will agree to leave in
order to give the other spouse an opportunity to reconsider. However, by

Page 2 of 3
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making such an arrangement, the departing spouse takes a very real chance
that no re-entry will be possible.

Do voluntary payments set a precedent?

Yes, very often they do in terms of amount. If a supporting spouse has
voluntarily been paying a certain amount for an extended period of time, it may
be difficult to convince the court at a later time of an inability to pay that
amount, unless there is proof of a substantial change in financial
circumstances. By the same token, if the supported spouse accepts a certain
amount and is able to live comfortably on the amount provided for an extended
period of time, it will be equally difficult to convince the court of a need for a
greater amount of support.

Can | date during separation?

Casual dating will not legally affect the granting of a divorce, the award
of custody and support, or the division of property. However, if your dating
involves considerable time spent away form the children or staying out
overnight or involves a person of significantly bad repute or involves the
expenditure of funds, it may become an issue in the divorce case. It is best to
consult your attorney before you get involved in any regular or serious dating.

It looks like divorce. How can | protect myself?

See a lawyer as soon as possible. You don’t have to hire one, but you
must learn what your rights and obligations are in regard to your spouse and
your family. There are many books and pamphlets on divorce and separation
but, no book, no pamphlet and no person untrained in the law as it applies in
your community can advise you adequately.

*Reprinted from “Family Advocate,” American Bar Association, Vol. 18, No. 4
(1996)

Page 3 of 3
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REMARKS BY YOUR SPOUSE

Over the past years, we have heard thousands of intimidating

remarks made by one spouse to the other. Typical of such remarks are

the following:

I am going to drag this case out forever. By the time you get your
share of the property, you’ll be too old to enjoy it.

If you persist in your economic demands, | am going to file a
custody action and take the children away from you.

I’ve got the best lawyer in town. He’s going to kill you and your
lawyer.

My lawyer is mean. He’s going to make your life miserable.

Your lawyer is a crook. His only interest is to drag out the case in
order to make more money.

You’ve gotten yourself the most expensive lawyer around. The two
lawyers are going to eat up all of the assets that we acquired
during the marriage.

My lawyer knows all of the judges. There's no way that you are
going to get a decent result in court.

| was ready to give you a fair settlement. Now that you got a
lawyer, | am going to play hard ball and you’re going to end up

with much less that | was willing to give you.

You're crazy for pushing this divorce case. All that you are doing is
taking money away from the children.

Page 1 of 3
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If you don’t settle on a reasonable basis, | will have to take the
children out of school.

I’m going to tell the children that you are responsible for this
mess.

At the rate you and your lawyer are going, I'll have to declare
bankruptcy and nobody is going to win.

If you don’t settle on my terms, I'm going to drag your girlfriend
(or boyfriend) into this case.

Your lawyer is too busy to handle this case.
You can’t trust divorce lawyers. They always work with the lawyer
on the other side and run up unnecessary time to make more

money.

The above are merely illustrative of what our divorce clients may

hear from time to time from their spouses. Hopefully, your spouse isn’t
the kind who makes such statements. On the other hand, you may be on
the receiving end of such remarks or variations on the theme. Our
experience has been that there rarely is any basis for such comments. If
you do hear any of the above “garbage” from your spouse, please
understand that our position is the following:

Our court system generally works and although it may take time for
justice to prevail, we have faith in the system and its ability to deal
with most of the problems that may arise.

We are experienced in family law matters and you can be assured

that we are not going to be intimidated by any such statements
made by your spouse.

Page 2 of 3
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If you have any concerns, please discuss them with us.
Finally, we take pride in our adherence to the strictest of ethical

standards. You can always count on our integrity and good faith in
representing you.

Page 3 of 3
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CHILDREN AND DIVORCE: ADVICE FOR
PARENTS*

Divorce does not condemn your children to an unhappy life. Your living
arrangements will change but in time you and your children will find happiness
in your new lives. You and your former spouse will be connected through your
children for the rest of your lives. Help your children accept what has happened
and move forward toward a brighter future.

Remember: you are not alone. Each day, thousands of families experience
many of the same challenges and frustrations you are dealing with right now.
Your lives may be changing, but that does not mean that things need to be bad.
Children need two loving and involved parents who will be dedicated to
providing life-long love and support. Parents and children must work together
to form a new kind of family.

e Tell your children you love them.

e Make sure your children know that it is okay to love the other
parent.

e Be willing to talk about your children’s feelings or encourage them
to talk with a teacher, counselor or family friend.

e Answer vyour children’s questions honestly while avoiding
unnecessary details about your relationship with your former

spouse.

e When you make a mistake or lose your temper, admit it and tell
your children that you can and will do better tomorrow.

Page 1 of 3
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Don’t argue in front of your children.

Don’t pump your children for information about the other parent or
use your children to carry messages back and forth.

Don’t speak negatively about your former spouse in front of your
children or discourage their communication with the other parent.

Reassure your children that they are not to blame for the divorce.

Include your former spouse in your children’s school activities and
special events.

Reassure your children that they are loved by both parents and they
always will be taken care of.

Be consistent and on time when picking up your children for
visitation. Make every effort not to cancel plans. If your plans must
change, always give your children and your former spouse as much
notice as possible.

Don’t put your children in the middle of your problems or ask them
to take sides.

Don’t make promises you can’t keep.

Don’t use your children as confidants. Let your children be
children.

Don’t ask your children with whom they want to live. That issue is

for you and your spouse to solve, it is too much of a burden for
children.

Page 2 of 3
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Be responsible and prompt with child support payments and don’t
discuss child support issues with your children.

Establish a home in which your children feel comfortable and
secure.

Develop a workable and cooperative parenting plan that gives your
children access to both of you.

Give vyour children permission to have a loving, satisfying
relationship with the other parent.

Make every effort to agree with your former spouse about
discipline. This will help your children feel more secure.

Don’t compare a child to your former spouse. Remember, your
child is an individual. You many like or dislike certain qualities
about your former spouse that you see in your child but, such
comparisons can be harmful and painful for children.
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ParentingChoice.com is approved as an

online Parent Education and Family Stabilization
course through Florida’s Department of Children &
Families and accepted by all Judicial Circuit Courts

of Florida.

Top Reasons to sign-on with

Parenting .

LI

Required — completicn of a Perent Fducation
course is required by the courts to obtain a divoree
in Florida

Freedom— take this course when you choose
Privacy— tale this course where you want
Flexibilisy—log-in any time from eny computer and
we'll keep track of your time

information—the most current strategies presented

in multimedis audio & video

Class Schedule: 24 hours a day / 7 days a week:

Attend this online class on your own time and at
your own pace.

YOU MAY LOG IH AND OUT AS OFTEN AS YOU MEED AND
PARENTING CHOICE WILL KEEP TRACK OF THE TIME
YOU HAVE ACCUMULATED, AS WELL AS THE LESSONS
YOU HAVE VIEWED

Location: Online at www.parentingchoice.com

Attend this online class where you want - at
home, from work, or while traveling.

Registration:
Register online @ www.parentingchoice.com
%$39.99 per person
Visa & MasterCard accepted .




DIVORCE COURSE
WWW.THEPARENTCLASS.COM

1-800-952-4151

If you are seeking a divorce
and have children under the
age of 18

THE STATE OF FLORIDA
REQUIRES YOU TO TAKE
A PARENT EDUCATION
AND FAMILY
STABILIZATION COURSE

Pursuant to Fl. Statute 61.21

WHY NOT TAKE IT ON
THE INTERNET?

Log on/off at your convenience
Have the privacy of the
internet and not a classroom!

Certificate will be mailed
directly to you!

Our internet course is the
only internet course that has
been officially approved by
the State of Florida Depart-
ment of
Children
and

www.theparentclass.com

American Safety Institute, Inc.
A Online Parenting Education Course
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Proposed Electronic File Management — E-Folders & SubFolders

Court Documents (Pleadings)
o Note: Subdivide folders into DOM, PJ (post-judgment), DV (domestic violence),
etc., if necessary
o Note: Create uniform labelling system. Example. File Date. Party. Title. Date of

Event
CSGW
Discovery
o Husband
= CCMD
= Deposition
® Financial Affidavits
* Interrogatories
= Requests for Production
o Wife

= CCMD
*  Deposition
* Financial Affidavits
= Interrogatories
* Requests for Production
o Witnesses
o SDT Without Depo to Non-Parties
Drafts
o Note: A subfolder for drafis of documents sent to OC or a client for review,
labelled with date and to whom it was sent. Example. MSA.proposed.to client
11.8.16
Hearing Prep
o Note: Subfolders for hearings with Notice of hearing, Motions set, and any
research, schedules, exhibits, et al,
Legal Research
Letters
o Create uniform labelling system. Example. Sent Date.SendingParty.Addressee.
Topic.
Mediation
Notes
o Client Notes
o Communications Between Parties
o Internal Office Memos and Notes
Transcripts
Word Documents
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Binder Numbering System

1.0 - Pleadings
2.0 - Correspondence
2.1 Correspondence In
2.2Correspondence Out
2.3 Client Correspondence
3.0 - Attorney Notes/Law
4.0 - Our Client’s Discovery
5.0 - Other Party’s Discovery
6.0 - Deposition Preparation Materials
7.0 - Miscellaneous

8.0 - Hearing Binders

9.0 - Subpoena Responses

G:\UTILITY\RECEPTION\Binder Numbering System.docx
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DOCUMENT NAMING SYSTEM

DISCOVERY

1. Interrogatories

p. Production

f. Financial Affidavit
X. Other Designation
LETTER

c. Client Letter

oc. Opposing Counsel (The Last Name)
iR Judge

X. Other Designation
NOTICE

h. Hearing

d. Deposition

m. Motion

i. Interrogatories

p. Production

t. Trial

X. Other Designation
MOTION

ORDER

GENERAL MASTER REPORT

SUBPOENA (PERSON’S LAST NAME)

G:\FORMS\DocumentNamingSystem.doc



1.6



24™ ANNUAL NUTS & BOLTS OF FAMILY LAW
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Helpful Websites
Family Law Forms

http://Www.ﬂcourts.or,q/resources-and-services/familv-courts/familv-law-self-help-
information/family-law-forms.stml

Relevant Statutes

http://www.leg.state.fl.us/Statutes/index.cfin?App mode=Display Index&Title R
equest=XLIII

Chapter 61

http://www.leg.state.fl.us/Statutes/index.cfm?App mode=Display Statute& URL=
0000-

0099/0061/0061 ContentsIndex.html& Statute Year=2016& Title=%2D%3E2016%2
D%3EChapter%2061

Chapter 88

http://www.leg.state.fl.us/Statutes/index.cfm?App mode=Display Statute& URL=
0000-

0099/0088/0088ContentsIndex.html&StatuteYear=2016& Title=%2D%3E2016%2
D%3EChapter%2088

Chapter 741

http://www.leg.state.fl.us/Statutes/index.cfim?App mode=Display Statute& URL=
0700-

0799/0741/0741ContentsIndex.html&Statute Year=2016& Title=%2D%3E2016%2
D%3EChapter%20741

Chapter 742

http://www.leg.state.fl.us/Statutes/index.cfm?App mode=Display Statute& URL=
0700-
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0799/0742/0742ContentsIndex.html&Statute Year=2016& Title=%2D%3E2016%2
D%3EChapter%20742

§48.193

http://www.leg.state.fl.us/Statutes/index.cfm? App mode=Display Statute&Search
String=&URIL=0000-0099/0048/Sections/0048.193 . html

Rules of Procedure
Civil

https://www.floridabar.org/TFB/TFBResources.nsf/Attachments/1 0C69DF6FF 151
85085256B29004BF823/$FILE/Civil.pdf?OpenElement

Family

https://www.floridabar.org/TFB/TFBResources.nsf/Attachments/416879C4A88CB
F0485256B29004BF AF8/$FILE/Family.pdf?OpenElement

Judicial Administration

https://www.floridabar.org/TFB/TFBResources.nsf/Attachments/F854D695BA713
6B085257316005E7DE7/SFILE/Judicial.pdf?OpenElement

Family Law Bar

http://familylawfla.org/

Miami-Dade Clerk of Court

http://www.miami-dadeclerk.com/

Miami-Dade County Property Appraiser

http://www.miamidade.gov/pa/

Florida Department of State

http://www.sunbiz.org/
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Other

http://floridachildsupportcalculator.com/calculator

www.splitopia.com

www.divorcenet.com

www.handinhandparenting.org




