TRIBUNAL DE
RECLAMACIONES DE
MENOR CUANTIA

PRESENTADO POR

v»»AA ‘
LA OFICINA
DE PROTECCION AL
CONSUMIDOR
DE MIAMI-DADE

MIAM I-DADE'
COUNTY




Contactos importantes

Centro de Mediacidon de la Oficina de Proteccion al Consumidor -
786-469-2333

m http://www.miamidade.gov/business/consumer-protection.asp

Presentacion ante el tribunal de reclamaciones de menor cuantia:
m http://www.miamidade.qgov/business/consumer-protection-small-claims.asp

Departamento de Construcciéon de Miami-Dade - 786-315-2424
Linea de ayuda del Departamento de Servicios Financieros de la
Florida - 877-693-5236

Departamento de Agricultura y Servicios al Consumidor de la
Florida - 1-800-435-7352

m http://www.freshfromflorida.com/Divisions-Offices/Consumer-
Services/Consumer-Resources/Consumer-Protection/File-a-Complaint

Procuraduria General de la Florida 1-866-966-7226
- ztto://mvfloridaleqal.com/Daqes.nsf/Main/030e31f06ef0184d85256cc60070690

Dep_artamento de Regulacion de Negocios y Profesionales de la
Florida 1-850-487-1395

Linea de Asesoramiento Legal de la Asociacion de Abogados del
Condado Dade- ler miercoles de cada mes, de 6:00 p. m. a 9:00
p. m. Llame al 866-596-0399 para obtener asesoria legal rapida y ,
gratuita de manos de un abogado.


http://www.miamidade.gov/business/consumer-protection-small-claims.asp
http://myfloridalegal.com/pages.nsf/Main/030e31f06ef0184d85256cc600706904

¢Qué es el Tribunal de
Reclamaciones de Menor Cuantia?

m Proceso judicial sencillo

m Demandas de $5,000 dolares,

O MeNOoS

m Reglamento del Tribunal de
D
Reclamaciones de Menor \g\

Cuantia



Cuantias del litigio

m Tribunal de Reclamaciones de Menor
Cuantia

m $5,000.00 o menos
m Tribunal del Condado

m $5,000.01 a $15,000.00
m Tribunal del Circuito

= $15,000.01 o mas

m En los Tribunales del Condado y del
Circuito los reglamentos de procedimiento
y presentacion de evidencia se aplican de
manera mas estricta.




Costos de tramitacion

m Tribunal de Reclamaciones de Menor Cuantia

m $99.99 0 menos
= $100.00 a $500.00
= $500.01 a $2,500.00
= $2,500.01 a $5,000.00
m Tribunal del Condado:
= $5,000.01 a $15,000.00
s Acciones de desalojo/extraccion de
los inquilinos
m Tribunal del Circuito:
= $15,000.01 o0 mas

m Costo de tramitacion para abrir un caso
por reclamaciones<$500.01
m Costo de tramitacion para abrir un caso

por reclamaciones >$500

$55.00
$80.00
$175.00
$300.00

$300.00

$185.00

$401.00

$25.00

$50.00
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¢Cuando debo presentar una demanda
por reclamaciones de menor cuantia?

m Siempre es
recomendable llegar a
un acuerdo con la otra
parte.

m ¢Es mi reclamacion
valida desde el punto I

de vista legal?

m (Existen suficientes
evidencias para
probar el caso en la
corte?



¢Cuando entablar una demanda de
reclamaciones de menor cuantia?

m (Conozco el nombre y direccion legal
correctos de la otra parte?

m Evalle la reclamacion:

s (Puedo obtener mas de $5,000
dolares?

m ¢Vale la pena emplear mi tiempo y
dinero en la presentacion de la
demanda? I



¢Quién puede presentar una demanda
por reclamaciones de menor cuantia?

m Cualquier persona de (18) anos de edad, o
mayor.

m Una persona menor de 18 anos puede
entablar una reclamacion de menor cuantia
solamente si los padres, o el tutor legal,
presentan la demanda por €l o ella.

m Un negocio (propiedad o no de un

individuo), una sociedad o una corporacion.
8



Ley de Prescripcion

m Seccion 95.11, Estatutos de la Florida

m 5 anos
m 4 anos
m 4 anos

= 2 anos

extras

contrato escrito
contrato verbal
negligencia

recuperacion de salarios/horas



Donde debe entablar su
demanda

% ¢Donde ocurrid el incidente?
+» Usted puede presentar su demanda en ese
lugar.

« ¢Donde reside el acusado?

+» Usted puede presentar su demanda en ese QiEfK

lugar. 6 /1)

% ¢Donde esta ubicada la propiedad?

+» Usted puede presentar su demanda en ese
7\

_“ v

lugar.



Tribunales de presentacion
de demanda

m Dade County Courthouse - Downtown
/3 West Flagler Street, Rm 137
Miami, FL 33130

m Coral Gables District Court
3100 Ponce de Leon Blvd. w
Coral Gables, FL 33134
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Tribunales de presentacion
de demanda

m Miami Beach District Court
1130 Washington Avenue, Rm 224
Miami Beach, FL 33139

m North Dade Justice Center
15555 Biscayne Blvd., Rm 100
Miami, FL 33160

m South Dade Justice Center
10710 SW 211t Street, Rm 1200
Miami, FL 33189

12



Tribunales de presentacion de
demanda

m Sucursal de Sweetwater — Presentacion
de demanda solamente

500 SW 109" Avenue
Sweetwater, FL 33142
m Sucursal de Hialeah
11 East 6! Street
Hialeah, FL 33010

13



Oficina del Secretario de los
Tribunales

m Presente la demanda en la oficina del
Secretario de los Tribunales

m De 9:00a. m. a 4:00 p. m. (de lunes a
viernes, excepto los dias feriados)

m El personal brinda asistencia al publico

m http://www.miami-
dadeclerk.com/property_small_claims.asp

m Presente reclamaciones de menor cuantia
= Obtenga los formularios en linea

m Realice busquedas sobre demandas y vea
los listados de las demandas: haga clic en
Civil/Family/Probate Record

14



Declaracion de Demanda
(Statement of Claim)

= Presente su demanda en la Oficina del Secretario de los
Tribunales

m Como completar la Declaracion de Demanda

Presente dos copias mas una copia adicional por cada
demandado

Marque Civil Division

Deje en blanco la casilla Case No.

Especifique el nombre legal del demandante y del demandado
Incluya la direccién y el nimero de teléfono del demandado
Indique el tipo de demanda

Si es necesario, aporte descripciones narrativas

Incluya el nombre, direccion y niumero de teléfono del
demandante

Presente una certificacion notarial si va a entablar una
demanda contra un individuo

Indique la manera en que se notificara al demandado

(reverso de la pagina) 1



Formulario de la Declaracion
de Demanda

m Haga clic derecho en Statement of
Claim y seleccione abrir el enlace
para ver el Formulario de la

Declaracion de Demanda (Statement
of Claim Form)

16


http://www.miami-dadeclerk.com/library/small_claims/333-web.pdf

Citacion Judicial, Downtown
(Notice to Appear)

m Haga clic derecho en Notice to
Appear (Downtown) y seleccione
abrir el enlace para ver el formulario
de Citacion Judicial (Notice to
Appear).
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http://www.miami-dadeclerk.com/library/small_claims/389-Web.pdf

Formulario de la Declaracion de

Demanda

INTHE COUNTY COURT IN AND FOR DADE COUNTY, FLORIDA.

Seccion T——,

Demandante —__

Demandado

Motivode ——0w_

la demanda

DIVISION STATEMENT OF CLAIM CASE NUMBER

O chi

O OTHER p— " .

(Filz in Duplicate Plus Cne Fer Each Defendant) SECTION NO.
PLAINTIFF VS.  DEFENDANT(S) PHONE NUMBER
-
~
Address

The Flaintiff sues the Defendant for money g
owed Plaintiff by Defendant; and which is pas =]
due and unpaid; for (As marked (x) below) ;

O Good, wares and merchandise sold by plaintiff, to defendant;

O Work done and materials furnished by plaintiff, to defendart;

O Money lent by plaintiff to defendant which is due and payable;

O Money due to plaintiff upon accounts stated and agreed to betwaen them

" # de teléfono

O ©On a written instrument, copy of which is attached hereto;
O Rent for certain premises in Dade County, Florida, Viz;
O oOther (Explain)
O Any additional factsin connection with any of the above:
{USE ADDITIONAL SHEET IF NECESSARY)

S

Explicacion

Cantidad

\Where Plaintiff demands 'legment in the sum of a

which the Court may assess.
The Plaintiff

together with court costs and any further costs

says the foregoing is a just and true

staternant of the amount owed by defendant to plairtiff, exclusive of all lawiul setoffs, and that defendant has no lawful defenses

which would preclude the collection of said amount.
Affiant states that the defandantis) isfare not in the military service of the United States.

Attomey Plaintiff Signature Attorney's Bar No

Address of Attomey/Plaintiff Telephone Mo.

by

The faregaing instrumeant was acknowladged before me this day of .19
who is personally known to ma or who has produced
as identification and did O / didnot [0 take an cath.
SWORN TO AND SUBSCRIBED BEFORE ME this day of 19
NOTARY PUBLIC,
HARVEY RUMN State of Florida
CLERK OF COURTS

Deputy Clerk My Commission Expires

CLKICT233 REV. 995 IMPORTANT: SEE REVERSE
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Formulario de la Declaracion de Demanda

SERVICE OF PROCESS
O PROCESS SERVER
O SHERIFF

O MAL

FILING FEE AMOUNT RECEIPT NUMBER

NOTE: Ifthe claim is based upon a written document, a copy, or the material part thereof, shall be attached to the statement of
claim.

INSTRUCTION SHEET
IMPORTANT
YOU MUST advise the Clerk, in writing , of any change in your mailing address.

If you are a DEFENDANT and fail to appear on the designated date, in person or by an attorney, a judgment may be entered
against you.

Plaintiff(s) will not be entitled to a default or judgment in the absence of an affidavit regarding the defendant's military status in
compliance with applicable law. This form, if sworn to, will meet the above requirements.

If you are a PLAINTIFF and fail to appear on the designated date, in person or by an attorney, this case may be dismissed for
Want of Prosecution.

Any claim of the Defendant against the Plaintiff, arising out of the same transaction or occurrence which is the subject matter of
plaintiff's claim, shall be filed not less than 5 days prior to the appearance date, or within such time as the Court designates.
When a counterclaim or set-off exceeds the jurisdiction of the Court, it shall be filed in writing before or at the pre-trial hearing,
and the action shall then be transferred to the Court having jurisdiction therecf. As evidence of good faith, the counter-claimant
shall deposit a sum sufficient to pay the filing fee in the Court to which the case is to be transferred with his counterclaim
FAILURE TO MAKE THE DEPOSIT WAIVES THE RIGHT TO TRANSFER

TRIAL BY JURY may be had upon written demand by Plaintiff made at the commencement of the action or by any defendant
within 5 days after service of the notice to appear or at the Pretrial Conference. If the demand is not made, the right to trial by jury
is waived

If at any time in the proceedings a settlement is reached between the parties, this office should be notified in writing by the
Plaintiff.

If you have any questions regarding procedures, this office will assist you. This office cannot furnish legal advice to you. Please
consult your attorney for legal advice

CAUTION
A copy of any paper that you file at any time with the Clerk or Judge MUST be sent by you to each attorney appearing in the case,
ifany, or to all parties not represented by an attorney. You must set forth the date and to whom you sent the copy (or copies) of

the paper filed, which would be followed by your signature

AMERICANS WITH DISABILITIES ACT OF 1990
IF YOU ARE A PERSON WITH A DISABILITY WHO NEEDS ANY ACCOMMODATION TO PARTICIPATE IN THIS PROCEEDING, YOU ARE
ENTITLED, AT NO COST TO YOU, TO THE PROVISION OF CERTAIN ASSISTANCE. PLEASE CONTACT THE DADE COUNTY COURT'S
ADA COORDINATOR AT 73 WEST FLAGLER STREET, ROOM 1600, MIAMI, FLORIDA, 33130, TELEPHONE NUMBERS (305) 375-2006
FOR VOICE, (305) 375-2007 FOR TDD AND (305) 350-6205 FOR FAX, WITHIN TWO (2) WORKING DAYS OF YOUR RECEIPT OF THIS
DOCUMENT. TDD USERS MAY ALSO CALL 1-800-955-8771, FOR THE FLORIDA RELAY SERVICE.

CLK/CT 333 REV. 9/98 IMPORTANT: SEE REVERSE
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Citacion Judicia

IN THE COUNTY COURT IN AND FOR DADE COUNTY, FLORIDA

DIVISION SUMMONS/NOTICE TO APPEAR CASE NUMBER
O civiL FOR PRETRIAL CONFERENCE
O oTHER (File in Quadruplicata)
SP05
PLAINTIFF(S) VS.  DEFENDANT(S)
SERVICE

DEFENDANT(S) TO BE SERVED AT:

ul ¥2013

STATE OF FLORIDA
NOTICE TO PLAINTIFF(S) AND DEFENDANT(S)

YOU ARE HEREBY NOTIFIED to appear in person or by attorney at:
73 West Flagler 5t., Miami, Florida, Sixth Floor, Courtroom &-4on ,20
at M., fora pretrial conference before a Judge of this Court. Section #

IMPORTANT - READ CAREFULLY
THE CASE WILL NO BE TRIED AT THAT TIME/DO NOT BRING WITNESS
APPEAR IN PERSON OR BY ATTORNEY

The defendant(s) must appear in court on the date specified in order to avoid a default judgment. The plaintiffis)
must appear to avoid having the case dismissed for lack of prosecution. A written MOTION or ANSWER to the
court by the plaintiff(s) or the defendant(s) shall not excuse the personal appearance of a party or its attorney in the
PRETRIAL COMFERENCE. The date and time of the prefrial conference CANNOT be rescheduled without good
cause and prior court approval.

The pumpcse of the pretrial conference is to record your appearanc
of the case, and to set the case for frial if the case cannot be resolved at the pretrial conference.  You or your
attorney should be prepared to confer with the t and to explain brigfly the nature of your dispute, state what
efforts have been made to settle the dispute, exhibit any documents necessary to prove the case, state the names
and addresses of your witnesses, stipulate to the facts that will require no proof and will expedite the trial, and
estimate how long it will take to try the case.

to enable the court to determine the nature

If you admit the claim, but desire additional time to pay, you must come and state the circumstances to the
court. The court may or may not approve a payment plan and withhold judgmentor execution or levy.

IMPORTANT: SEE REVERSE
CLK/CT 389 REV. 098



RIGHT TO VENUE. THE LAW GIVES THE PERSON OR COMPANY WHO HAS SUED YOU THE RIGHT TO FILE
SUIT IN ANY ONE OF SEVERAL PLACES AS LISTED BE . HOWEVER, IF YOU HAVE BEEN SUED IN ANY
PLACE OTHER THAN ONE OF THESE PLACES, YOU, AS THE DEFENDANT, HAVE THE RIGHT TO REQUEST
THAT THE CASE BE MOVED TO PROPER LOCATION OR VENUE. A FROPER LOCATION OR VENUE MAY BE
ONE OF THE FOLLOWING

. WHERE THE CONTACT WAS ENTERED INTO;

2. IF THE SUIT 1S ON UNSECURED PROMISSORY NOTE, WHERE THE NOTE IS SIGNED OR WHERE THE
MAKER RESIDES.

. IF THE SUIT IS TO RECCVER PROPERTY OR TCQ FORECLOSE A LIEN, WHERE THE PROPERTY 13
LOCATED

. WHERE THE EVENT GIVING RISE TO THE SUIT OCCURRED;

. WHERE ANY ONE OR MORE OF THE DEFEMDANTS SUED RESIDE;

. ANY LOCATION AGREED TO IN A CONTRACT.

. INANY ACTION FOR MONEY DUE, IF THERE IS NO AGREEMENT AS TC
WHERE PAYMENT IS TO BE MACE.

[

[

o

=

HERE SUIT MAY BE FILED,

IF YO, AS THE DEFENDANT(S) BELIEVE THAT PLAINTIFF(S) HAS/HAVE NOT SUED IN ONE OF THESE
CORRECT PLACES, YOU MUST APPEAR CN YOUR COURT DATE AND ORALLY REQUEST A TRANSFER OR
YOU MUST FILE A WRITTEN REQUEST FOR TRANSFER, IN AFFIDAVIT FORM (SWORN TO UNDER QATH)
WITH THE COURT 7 DAYS PRIOR TO YOUR FIRST COURT DATE AND SEND A COPY TO THE PLAINTIFF(S)
ATTCRNEY, IF ANY. A COPY OF THE STATEMENT OF CLAIM SHALL BE SERVED WITH THIS SUMMONS.

HARVEY RUVIN DATE
CLERK OF COURTS ’ DEPUTY CLERK

COPY [] Mailed O Hand-Delivered

0 [OJPaintff [ Attorney COURT
O sheriff O Process Server SEAL

FILED BY:

ADDRESS:

TELEPHONE:

AMERICANS WITH DISABILITIES ACT OF 1590

IF YOU ARE A PERSON WITH A DISABILITY WHO MNEEDS ANY ACCOMMODATION TO PARTICIPATE IN THIS
PROCEEDING, ¥OU ARE ENTITLED, AT NO COST TO YOU, TO THE PROVISION OF CERTAIN ASSISTANCE. PLEASE
CONTACT THE DADE COUNTY COURT'S ADA CCORDINATOR AT 73 WEST FLAGLER STREET, SUITE 1600, MAM,
FLORIDA 33130, TELEPHONE NUMBERS (305) 375-2006 FOR VOICE, (305) 475-2007 FOR TDD AND (305) 3506206 FOR
FAX, WITHIN TWO (2) WORKING DAYS OF YOUR RECEIFT OF THIS DOCUMENT. TDD USERS MAY ALSO CALL
1-800-855-8771, FOR THE FLORIDA RELAY SERVICE.

IMPORTANT-- SEE REVERSE
CLKICT 289 REV. 9/08
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Citacion Judicial

m Haga clic derecho en Citacion
Judicial (Notice to Appear, Branch
Courts) y seleccione abrir el enlace
para el formulario de la Citacion
Judicial (Notice to Appear).
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http://www.miami-dadeclerk.com/library/small_claims/423-Web.pdf

Juicio por Jurado

m Al iniciar la demanda, el demandante o el
demandado pueden presentar una
solicitud por escrito para que se celebre
un juicio por jurado. Dicha solicitud se
presentara en los 5 dias posteriores de
que se reciba la notificacion de demanda
o0 durante la audiencia preliminar, de
celebrarse. De lo contrario, se renuncia al
derecho a que se celebre un juicio por
jurado.

23



Como localizar al demandado

Oficinas que otorgan licencias ocupaciones a nivel municipal y condal

m Comprobante fiscal de un comercio local 305-270-4949
Bibliotecas Publicas del Condado de Miami-Dade - 305-375-BOOK
Directorio telefonico en linea:

m http://www.yellowpages.com/search
Oficina de registro del elector:

m http://reqgistration.elections.myflorida.com/CheckVoterStatus
Licencia de matrimonio

m https://www?2.miami-dadeclerk.com/mlsweb/LicenseSearch.aspx

Oficina del Tasador de Inmuebles del Condado de Miami-Dade (305-375-
4712)

m Bienes inmuebles: http://www.miamidade.gov/propertysearch/#/
Oficina del Secretario de los Tribunales del Condado de Miami-Dade

s Documentos publicos: https://www2.miami-dadeclerk.com/public-
records/Search.aspx

m Expedientes judiciales:
http://www.miamidadeclerk.com/online_services.asp

24
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Como localizar al demandado
(continuacion)

Departamento del Estado de la Florida, Division de
Corporaciones:

m Entidad:
http://search.sunbiz.org/Inquiry/CorporationSearch/ByName

m Blsqueda de nombre ficticio: http://www.sunbiz.org/ficinam.html

m Gravamen por juicio: http://www.sunbiz.org/jlilist.html

Departamento de Agricultura y Servicios al Consumidor de la

Florida

m Busqueda de quejas/licencia individual o comercial:
https://csapp.800helpfla.com/cspublicapp/businesssearch/businesssear
ch.aspx

Dlepacljrtamento de Regulacion Profesional y de Negocios de la

Florida

m Busqueda de licencias:
https://www.myfloridalicense.com/wll11.asp?mode=0&SID=&brd=&t

m:
Oficina de Regulacidon Financiera de la Florida
m http://www.flofr.com/StaticPages/VerifyALicense.htm
Departamento de Salud de la Florida-Busqueda de la licencia
del proveedor
m https://appsmga.doh.state.fl.us/IRMOOPRAES/PRASLIST.ASP



http://www.sunbiz.org/jlilist.html
https://csapp.800helpfla.com/cspublicapp/businesssearch/businesssearch.aspx
https://www.myfloridalicense.com/wl11.asp?mode=0&SID=&brd=&typ
https://appsmqa.doh.state.fl.us/IRM00PRAES/PRASLIST.ASP

Como localizar a personas en
servicio militar activo

m U.S. Army Enlisted Records and
Evaluation Center
ATTN: PCRE-RP
8899 E. 56th Street
Indianapolis IN 46249-5301

Teléfono: (866)-771-6357

m Bureau of Naval Personnel
PERS 312F
5720 Integrity Drive
Millington, TN 38055-3120

m Teléefono: (901)-874-3388 26

26



Como localizar a personas en
servicio militar activo

m Air Force Worldwide Locator
AFPC /MSIMDL
550 C Street West Suite 50
Randolph AFB TX 78150-4752

Teléfono: (210) 565-2660

m US Marine Corps
Personnel Mgmt Support Branch

(MMSB-17)
2008 Elliot Road
Quantico, VA 22134-5030

Teléfono: (703) 640-3941

m http://www.globemaster.de/fag/locator.html
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Entrega de una citacion e
legal(Service of Process)&%@—ﬁ
i

- S - —
o= e S —ma

m Por acuerdo

m Correo certificado con acuse de recibo ($)
s Entrega restringida

= Alguacil ($40)

s Entrega de citacion por parte del Dpto. de
Policia de Miami-Dade (305) 375-5100

m Servicio privado ($$%)

28



Contrademanda, contrademanda
entre demandados y demanda a

terceras partes

m Contrademanda: demanda civil presentada por el demandado contra
el demandante.

m Se puede transferir el caso si la cantidad es superior a la cuantia
del litigio.

m Es necesario entablar la contrademanda 5 dias antes de que
tenga lugar la audiencia preliminar.

m Contra demanda entre demandados: demanda presentada por un
demandado a otro demandado en un caso y gue se relaciona con el
sujeto de la demanda original.

m El juez decide si permite o no este tipo de contrademanda de
acuerdo con una peticion realizada en la audiencia preliminar.

m Demanda a terceras partes: demanda presentada por el demandado
contra una tercera parte en la que alega que esta “tercera parte” es
responsable de la demanda presentada por el demandante, o de

parte de la misma. 2



Audiencia preliminar
(Pre-Trial Conference)

Toma lugar aproximadamente 50 dias despues de presentar
la demanda.

El demandado tiene que recibir las citaciones y el acta de
demanda.

Las partes pueden presentarse personalmente o estar
representadas por un asesor juridico

= En caso de que todas las partes estén representadas por un abogado,
es posible que el asesor juridico renuncie a presentarse en la
conferencia preliminar

El demandante no se presenta: pierde el caso
El demandado no se presenta: incumplimiento

El juez puede desestimar el caso por no existir una causa de
accion legal como base para la demanda

Si la empresa esta representada por un empleado, es
necesario presentar una autorizacion por escrito.

Si se presentan el demandado y el demandante:

s Explican brevemente su posicion.

= Un mediador intentara resolver el caso.

s Estipulacion de los documentos.
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Orden de Consulta Previa al Juicio y
Notificacion del Juicio

FORM 7.323. PRETRIAL CONFERENCE ORDER AND NOTICE OF TRIAL

IN THE COUNTY COURT FOR .....ccsrusernnees COUNTY, FLORIDA
CIVIL DIVISION
CASE NO. ..ovvvereerns

. by self

N b e s e b erm e nanersashs JUNER - - | OO
e DY BEOMNBY srirreresiinrinrecsinseiseenssersennessansssssssenss
Plaintiff  Telephone ....cvmrirenmisessmsssmeersess

vS.
— byself

e DY BBENE  trsenvasisranariemst e vnssssnensessasesssessens
— by attorney ......... Vs Chersas b s saarets
Defendant  Telephone ......cccomuvecesmsmressssnssesonssens

PRETRIAL CONFERENCE ORDER AND NOTICE OF TRIAL

1. DEFENDANT:; ISSUES:
. denies liability and damages . Liability and damages

— admits liability” denies damages — Liability only

— granted ... days to file a counterclaim — Damages only

_ and/or third-party complaint

— advised of probable need for expert 31
testimony from ......ooveeenrieveininnne TR



Orden de Consulta Previa al Juicio

Y
Notificacion del Juicio

2. WITNESSES (total)
Plaintiff ___ Defendant ___ Parties advised of availability of subpoena power

———

3. EXHIBITS, DOCUMENTS, AND TANGIBLE EVIDENCE

Plaintiff couueeeerciicinicnieri e ssnecsisessscavessrossens Parties instructed that they must permit inspection
.............................................................................. after notice or furnish copies to opposite party within
Defendant ........ccoveeeerienessennens vesesarenr et seraranarats -+ days:

. .. Witnesses’ names and addresses

el L L Y T R P LTI

— Documents and things to be used at trial

4. DISCOVERY MAY BE HAD IN ACCORDANCE WITH SMALL CLAIMS RULE 7. 020.
5. STIPULATION OR OTHER;

TRIAL DATE: .....(date)....., at ...... m., for ..... hour(s)

PLACE: wiiireievreienen, County Courthouse, ......ccccceu.en.., > Courtroom NO. ..y cereerereeersreesens » FL
JUDGE: ....cccevevvmvvarnas » Telephone No.: ...............

ORDERED ON ..... (date) ......

IMPORTANT TURN OVER AND READ 'I'RIAL INSTRUCTIONS ON REVERSE SIDE.

RECEIVED FOR:

For Plaintiff Fo: Def‘endant

) [T‘he fotlowing instructions are to be placed on the reverse snde of the order and not:cc of trial.]
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Intercambio de pruebas antes
del juicio

m No se permite el intercambio de pruebas, a
menos que una de las partes este representada
por un abogado, o que el tribunal lo autorice.

m [ipos:
m Interrogatorios
m Solicitud para la presentacion de documentos
= Declaracion jurada
m Solicitud de admision de las pruebas
m Otros preparativos con antelacion al juicio:
= Citacion de los testigos
m Cobrar/documentos citatorios
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Juicio

m Se programa en los 60 dias a partir
de la audiencia preliminar.

m Una compania puede estar
representada en cualquier etapa
del caso por un funcionario de la
compafia o por cualquier empleado
con previa autorizacion escrita.
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Juicio

m Usted puede defenderse a si mismo. El juez
no puede abogar por ninguna de las partes,
pero si puede explicar como debe ser el
comportamiento durante el juicio.

m Las fotografias, los documentos y los
testigos forman parte de la evidencia que
usted puede presentar; sin ellos, su caso
no estara bien sustentado.

m Peso de la prueba—- Preponderancia de la
evidencia (>50%)
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Juicio

Si los testigos no se presentan de manera voluntaria
es necesario que se les cite. El alguacil o el agente
judicial entregaran la citacion y usted tendra que
pagar los gastos de viaje.

Usted necesita tener una prueba de que los testigos
fueron citados, en caso de que estos no se
presenten en el tribunal.

Testimonio telefonico: antes de que tenga lugar el
juicio, presente una mocion para que se permita el
testimonio telefonico, en caso de que el testigo no
pueda asistir al juicio.

Si tiene pensado apelar, contrate un taquigrafo del
tribunal ($100.00, mas cargos por pagina). 8



Citacion judicial

L1 IN THE CIRCUIT COURT OF THE ELEVENTH JUDICIAL CIRCUIT IN AND FOR DADE COUNTY; FLOURIDA.
£J IN THE COUNTY COURT IN AND FOR DADE COUNTY, FLORIDA,

s
D SUBPOENA DUCES TECUM FORTRiAL ~ IEEEERT)>  CASE NUMBER

g ;?AM;LY (Order to appear for tria with the items listed)

O CcRIMINAL ' .

] OTHER

PLAINTIFF(SYPETITIONER VS. DEFENDANT(S)RESPONDENT . CLOCKIN

%_ d??

THE STATE OF FLORIDA:

TO:<—\

YOU ARE COMMANDED (o appear before the HONORABLE , Judgse of the
Court at,
In Dade County Florida, on . 19 . at .m.,

to testify in this action and to have with you at that time and place the following:
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Comportamiento en el tribunal
™

m Preparese ¥

m Hable de manera clara

m Sea breve y preciso

m NoO intente ser su
propio abogado

m Vista de manera
apropiada

38



Comportamiento en el tribunal

1
2
3.
4

Diga su nombre y apellidos
Haga una exposicion inicial del caso
El demandante expone primero

El demandado hace preguntas a los testigos del
demandante

El demandado puede solicitar un veredicto ordenado
por el juez

El demandado presenta entonces su caso y sus
testigos

El demandante rebate los argumentos y hace
preguntas al demandado

i I
iIEspere su turno! 1



Objeciones

m Rumores

= Opinidn

m No pertinente
0 Sin
Importancia
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W/
Decision/Fallo 4...@.

m A favor del demandante

s Registre la decision

s Cantidad

s Interés -
2014 - 4.75% anual o0 .000130137 por dia
2013 - 4.75% anual o0 .000130137 por dia
2012 - 4.75% anual o0 .000130137 por dia
2011 - 6% anual o .0001644 por dia
2010 - 6% anual o .0001644 por dia

= Indique la direccion de ambas partes

Rellene el formulario de solicitud de informacion “Fact
Information Sheet Request”

= Vigente por 20 anos, pero para que se mantenga vigente es
necesario registrarla cada de nuevo cada 10 anos en la
Oficina de Registro del Condado y cada 5 anos en el
Departamento de Estado.

m A favor del demandado
m Honorarios del abogado 41



Formulario de la decision

L] IN THE COUNTY COURT IN AND FOR DADE COUNTY, FLORIDA,.

" 3 INTHE CIRCUIT COURT OF THE ELEVENTH JUDIGIAL CIRCUIT IN AND FOR DADE COUNTY, FLORIDA.

VS. DEFENDANT(S)

DIVISION . CASE NUMBER
O civiL FINAL JUDGMENT

O OTHER AGAINST DEFENDANT(S)

PLAINTIFF(S) CLOGK IN

IT 1S ADJUDGED that the Plaintiff(s):

recover from the Defendant(s):

the sumof $

. ON principal

pre-judgment interest of $

attorney's fees $

with costs of §

making a total of $

Ali of which shall bear Interest at the rate of o .
per year as provided for by Florida Statute, for all of which let execution issue.




Formulario de la decision

| Alrofwhich shall bear interest atthe rate of ___ % for the cuirentyearafig thersafter althe prevailing rate

per year as provided for by Florida Statuts, forafl of which let exection lssue.
OPTIONAL

1[0 1t is fucther ordered and adjudged that the defendant(s) shall complete- Flarider Smafi Claims Rules Form 7.343 -
| {Factinfarmation Sheet).and raturm it Lo the plaintifs attomey, or to the. plainGt. It the plainit is not represemedhy
an attorney, witkin 45 days from the-date of this final judgmerit, ynless the final Judgment is.satisfied or a mation |
for:new trial or notice of appealis filed, |

Jutisdiction of this case is retained to enter further orders that are praper to compel the-defendant(s) to complate.
forfn 7.343 and return it to the plaintiff's attorney, or the plaintiff ifthe plaintif is noit represented by dn attorney.

ORDERED irs Miafﬁizmade&(}aun@‘. Florida, this o dayof_ 20

Cou nty COUrt disdge )

GOPIES FURNISHED TO PLAINTIFF(S] COPIES FURNISHED T0 DEFENDANT(S)

Plmimes Address | | DeendanlisTs Adiress . SwalBeaniy® A

| Femiie)s Aadrass T | Defendents Addess “Soclal Sevurty % (T khows]




Solicitudes posteriores al
fallo (decision)

m Tiene 10 dias para solicitar otra audiencia
(y 30 dias para apelar la decision del
tribunal con respecto a esta solicitud)

m Tiene 1 ano para solicitar otra audiencia
sobre la base de:
m Fraude
= Negligencia justificable
m Evidencia recién descubierta
m Error administrativo
m Error involuntario
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Apelacion

m Tiene 30 dias para presentar su apelacion en la
Division de Apelaciones del Tribunal del Circuito

m Cuota de presentacion de la apelacion en la Division de
Apelaciones del Tribunal del Circuito

m $281.00 para registrar su apelacion

m Deposito de $100.00 para preparar la apelacion y
$1.00 por cada pagina adicional. Reembolsable si
€S menor y una cuota mayor si requiere mayor
preparacion.
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Como cobrar

m Obtenga una copia certificada de la decision (fallo)
s $1.00 dolar por cada pagina copiada
m $2.00 dolar por certificar la copia

m Registre la copia certificada (se convierte en un embargo)
22 N.W. 1stStreet, Miami, FL

$10.00 ddélares por un documento de una pagina
= $8.50 ddlares por cada pagina adicional

m Registro de embargo judicial (Departamento de Estado)
s $20.00 y $5.00 ddlares por cada pagina adicional- le da prioridad
m Www.sunbiz.org
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http://www.sunbiz.org/

Embargo judicial y sus
consecuencias

m E| demandado
perdera su “prestigio”

m Una decision (fallo)
puede perjudicar el
credito del
demandado

m Esta decision (fallo)
acompanara al
demandado hasta su
tumba
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Como cobrar su dinero

m Formulario de solicitud de informacion
m Seleccione “individuo” o “entidad comercia

m Marque la casilla Decision Final o presente una
mocion ex parte (Ex Parte Motion) y una orden de
comparecencia para ayudar en el cumplimiento de un
fallo (Order For Hearing In Aid Of Execution)

m Es necesario que el demandado responda el
cuestionario en un término de 45 dias y traiga todos
los documentos financieros a una audiencia 45 dias,
o mas, despuées de emitido el fallo (decision).

m Si el demandado no responde, el juez lo puede
declarar en desacato.

|Il
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Formulario de solicitud de informacion
(Fact Information Sheet Request)

FACT INFORMATION SHEET — INDIVIDUAL

Full Legal Name;
Nicknames or Aliases:
Residence Address:

Mailing Address (if different; - _
Telephone Numbers: (Home) (Business)
Name of Employer: .~ - '
Address of Employer:
Position or Job Description: o
Rate of Pay: $ per . Average Paycheck: § per S
Average Commissions or Bonuses: § per . Commissions or bonuses are based on
Other Personal Income: $ from

(Explain details on the back of this sheet or an additional sheet if necessary.)

Social Security Number: Birthdate:
Driver’s License Number:

Marita! Status: Spouse’s Name:
Spouse’s Address (if different):

Spouse’s Social Security Number: - Birthdate:

Spouse’s Employer; . : :

Spouse’s Average Paycheck or Income: $ per _

Other Family Income: $ per (Explain details on back of this sheet or an additional sheet if necessary.)

Names and Ages of All Your Children (and addresses if not living with you):
Child Support or Alimony Paid: § per

Names of Others You Live With:

Who is Head of Your Household? You Spouse
Checking Account at: Account #
Savings Accountat: ____ Account #

Other Person




Formulario de solicitud de informacion
(Fact Information Sheet Request)

Monthly Payment: § (List ali other automobiles, as well as other vehicles, such as boats,
motorcycles, bicycles, or aircraft, on the back of this sheet or an additional sheet if necessary.)

Have you given, sold, loaned, or transferred any real or personal property worth more than $100 to any person in the
last year? If your answer is “yes,” describe the property and sale price, and give the name and address of the person
who received the property.

Does anyone owe you money? Amount Owed: §
Name and Address of Person Owing Money:
Reason money is owed:

Please attach copies of the foliowing:

Your last pay stub.

Your last 3 statements for each bank, savings, credit union, or other financial account.
- Your motor vehicle registrations and titles. - -

fapop

. renting,

UNDER PENALTY OF PERJURY, | SWEAR OR AFFIRM THAT THE FOREGOIN.G ANSWERS ARE
TRUE AND COMPLETE. o

* Judgment Debtor
'STATE OF FLORIDA
CQUNTY OF cocancriranna,
The foregoing instrument was acknowledged before me on ..... (date)....., bY weune.cveisrinener, Who is personially known
to me or has produced ........coucrennne as identification and who .....did/did not..... take an oath.
WITNESS my hand and official seal, on ..... (date)....;. !
Notary Public
State of Florida
My Commission expires: ,.....coroeereereras

PvLAiL OR DELIVER THIS FORM TO THE CLERK OF THE COURT, AND MAIL OR DELIVER A COPY OF
THE COMPLETED FORM TO THE JUDGMENT CREDITOR OR THE CREDITOR®E ATTORNEYV

Any deeds or titles to any real or personal property you own or are buying, or leases to propérty you are
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Como cobrar su dinero

m Declaracion jurada para ayudar al
cumplimiento

= Para un individuo o una compania
m Interrogatorios para ayudar al
cumplimiento
= Para una compafia o un individuo
m 35 dias para responder (30 dias + 5 dias

del periodo de entrega del correo
postal). 51



Como cobrar su dinero

m Acto de incautacion
m Procedimiento costoso.

m El alguacil incautara la propiedad
del deudor.

m El demandante tiene que notificar
al demandado de la venta
pendiente. (N

m Subasta.




Como cobrar su dinero

m Orden de embargo

m Procedimiento legal independiente que se inicia
mediante una peticion presentada con el Secretario
de los Tribunales.

s Usted esta "demandando” a una persona que tiene
control del dinero del demandado (por ejemplo, un
banco o un empleador).

m Para la primera escritura se requieren $188.00 =
$85.00 dolares correspondiente a los cargos por
servicios, un deposito de $100.00 ddlares para el
embargado y $3.00 dolares para los gastos
administrativos. Se requieren $103.00 dolares mas
por cada orden adicional.

s El demandado puede hacer valer defensas legales. L}



Como cobrar su decision (fallo)

m Llegar a un acuerdo de manera
temprana puede ahorrarle tiempo vy
dinero, aun cuando solo reciba una
parte de la compensacion por los
danos.

m Es mas probable que el demandado
pague si €l o ella esta de acuerdo
con la cantidad y los términos de

pago. s
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